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The FICPA o� ers custom learning 
solutions for your business with 
on-site group training. 
Acquire the competencies and strategic knowledge 
necessary to solidify your company’s leadership in today’s 
rapidly changing business environment. 

Take advantage of the opportunity for customized training 
on your schedule, a smaller class size and no travel costs.

Contact FICPA today to discuss 
your sta� ’s group training solutions

onsite@fi cpa.org | 407-538-6048
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WHY SEMINARS?
If you learn best from a dynamic instructor in a traditional 

classroom, FICPA’s CPE Seminars are the way to go.  
These courses cover the topics you need and  

bring high-quality, in-person education and  
networking opportunities to locations  

that are convenient to you.

Search FICPA Seminars at
ficpa.org/seminars

Take Two —Taking one of these 4-hour courses? Pair an Ethics course with another 4-hour course 
and get 8 hours of Early Bird Price CPE for $249. Look for the “Take Two” icon on select pairings.

Seminar Days offer a series of courses that 
cover a variety of topics in one location. 
They’re scheduled around the state to meet 
the needs of your busy schedule.

Value-Priced CPE seminars are our most popular courses 
taught by our best instructors. Join us for the same great  
instruction at a tremendous discount (lunch not included).

Your Solution 
for CPE

CPE Tracker  — As a member, hours that you earn in the FICPA’s CPE seminars are automatically 
recorded in your CPE Tracker, and you can also add courses from other vendors.

Ethics — Meet your Board of Accountancy license requirements for 
Ethics with our revamped four-hour courses, available around the 
state and scheduled throughout the year for your convenience.



Ethics for Governmental  

CPAs in Florida

2018

Author’s Information:

Tom Reilly, CPA, CFE

Partner, Holland & Reilly

Orlando, FL 32803

(407) 894-6803

treilly@hollandandreilly.com

2



Notice to Attendees

• These course materials were prepared by the author and the 
Florida Institute of Certified Public Accountants solely for 
continuing education purposes and are designed to be used 
only in that context.  The course materials have not been 
considered or acted on by senior technical committees of the 
FICPA, the AICPA, the FGFOA, or DBPR/BOA.  They do not 
represent official positions of either organization.

• Additionally, the professional standards, pronouncements, 
procedures, and statutes may change from time to time. It is 
considered the participant’s responsibility to stay current and 
updated on these issues.  Contact the AICPA, FGFOA,  or 
DBPR/BOA if you have questions on the authoritative 
literature covered in this course.
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For More Information

FICPA Member Service Center

(800) 342-3197 or (850) 224-2727

www.ficpa.org/ethics

Ethics Sponsor ID (FBOA): 3461

DBPR Group Study presentation ID: 6957
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Reporting CGFO Ethics Credit

To receive Ethics credit for the CGFO program:

1. Go to the website at www.fgfoa.org 

2. Tab to CGFO Program

3. Select CPE Reporting

4. Log in and manually enter 

• Course Name – Ethics for Governmental CPAs in Florida

• Sponsor  # – 3461

• Credit – 4 hours of Ethics

If you have any questions about reporting your Ethics course, please 
contact the FGFOA directly at (850) 222-9684
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Schedule

Course CPE and Etiquette  Reminders:

• Be sure to sign-in

• Cell phones turned off or silenced

• Leave and re-enter the room quietly

• Complete the course evaluation

• Questions are encouraged

• Other matters or questions before we begin?

7

100 Minutes

Break

100 Minutes

Section 1

Why Are We Here?
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You Don’t Have a Choice!
The Florida Legislature and the Board of Accountancy established our 
requirements for the Ethics course:

473.312 Continuing Education

(1)(c) Not less than 5 percent of the total hours required by the board shall be in 
ethics applicable to the practice of public accounting.  This requirement shall be 
administered by providers approved by the board and shall include a review of the 
provisions of chapter 455 and this chapter and the related administrative rules.

61H1-33.0031 Continuing Professional Education/Ethics

(1) A Florida certified public accountant must complete no less than four of the total 

hours required for any reestablishment period in ethics from a provider approved 

pursuant to Rule 61H1-33.0032, F.A.C.
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What do we have to cover to meet the 

Ethics course requirements?

Excerpt from 61H1-33.00342

(b) In order to meet this requirement the course shall be limited to addressing 

the ethical and professional responsibilities of CPAs with emphasis on ethical 

conduct, core values and competencies, professional responsibility, 

responsibility to clients and the public, case studies that require the 

application of ethics principles, national professional standard and 

interpretations, and appropriate national issues related to the practice of 

accounting

(c) The course shall include a review of Chapters 455 and 473, F.S. and the 

related administrative rules
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What is the objective of this Ethics course?

Our objective is to remind you that a framework exists that 
you can refer to for guidance to determine the expectations 

for your behavior as an ethical Florida CPA and CGFO

That framework is based on the rules and guidelines contained in:

• Rules of the Florida Board of Accountancy (61H1)

• Florida Statutes (Chapters 455 and 473)

• AICPA Code of Professional Conduct

• Code of Ethics for Public Officers and Employees (F.S. 112)

• Standards and guidelines established by other regulatory bodies

11

Ethical Practice Requires Adherence to the Rules 

The AICPA Code of Professional Conduct notes that compliance with the rules… 

• Depends primarily on the members’ understanding and voluntary actions

Over the next 4 hours we will discuss many of the laws and rules that govern Florida CPAs

• Secondarily on reinforcement by peers and public opinion

We will review and discuss findings from peer review, fraud trends, and some evidence of 
how the public and regulators view the ethics and performance of CPAs

• And ultimately on disciplinary proceedings, when necessary, against members 
who fail to comply with the rules

Examples of recent Board of Accountancy disciplinary actions will be discussed

12 Source - AICPA Code of Professional Conduct 0.100.010.02



Can We Teach You to Be Ethical?

(And, Do We Need To?)

Can ethical behavior be taught?

• Probably not

Can a framework that establishes the expectations for ethical behavior be taught?

• Definitely

• Our goal today is to remind you about the applicable rules and regulations by which 
you must abide as a Florida CPA in order to meet the expectation of the profession 
and the public

13

Why are we here? CPE

• 80 hours over a two-year reporting period

• 20 hours of Accounting and Auditing (will this change?)

• 20 hours of Behavioral – maximum

• 4 hours of Ethics

• No limitation or requirement for Technical Business

• Can now report hours in half-hour increments
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Can We Teach You to Be Ethical?

(And, Do We Need To?)

• This material is presented with the assumption that you are 
already an ethical person who doesn’t want to inadvertently run 
afoul of the rules and regulations that govern our profession

• “Bad apples” aren’t the problem our profession faces

• Rather, it is how easy it is for good CPAs to justify bad decisions when 

they face difficult, unusual, or grey-zone situations 
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Yellow Book CPE Requirements

• 80 hours over a two-year reporting period, essentially

80 hours of CPE

• CPE to “directly enhance the auditor’s professional 

proficiency” 

• 24 hours directly related to governmental topics

• 20 out of the 80 hours to be completed in any one year

16



What are the potential consequences of NOT 

complying with the Yellow Book CPE  requirements?

• Not complying with the Yellow Book peer review 

requirements could result in a modified report on the 

firm’s peer review  

• Also, auditors are not permitted to perform any Yellow 

Book audit engagements when not in compliance with 

the Yellow Book CPE requirements

17

Which Ethics Policies to Follow? 

18

NATIONAL

Yellow Book AICPA Code of Conduct

STATE

Florida Statutes FL Admin Code

LOCAL

Rules Policies



Ethics and the CPA Profession

• The ethics of our profession begin with the individual

• Organizational ethics are guided by individual ethics

• CPA reputation has been based on core values for over 

100 years

• Honesty

• Integrity

• Trustworthiness
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AICPA Code of Professional Conduct

Preamble

0.300.010.02 -These Principles express the profession‘s 
recognition of its responsibilities to the public, to clients, 
and to colleagues.  They guide members in the 
performance of their professional responsibilities and 
express the basic tenets of ethical and professional 
conduct.  The Principles call for an unswerving 
commitment to honorable behavior, even at the 
sacrifice of personal advantage.
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AICPA Code of Professional Conduct

1. Whom does the Code of Professional Conduct govern?

2.Can the AICPA revoke my license due to a disciplinary 

matter?

3. Does the AICPA contact other state CPA societies and 

regulatory agencies having disciplinary responsibilities?

21

AICPA Code of Professional Conduct

4.Do other state CPA societies and federal and/or state 

regulatory agencies refer matters to the AICPA?

5. Am I subject to the same rules of the Code if I practice 

public accounting or work in business and industry?

6.How could I have a conflict of interest when I am no 

longer working in public accounting?
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FGFOA Code of Ethics - “We shall”

• Conduct ourselves with integrity in all working relationships with 
public officials, employees, and the citizens whom we serve

• Not condone or allow the issuance of any false or misleading 
financial information or omit information that is essential to 
making an informed decision

• Prepare and present financial information in accordance with 
governmental GAAP

• Abide by all applicable laws and regulations of the State of 
Florida and those of our individual local jurisdictions

• Not be involved with or by our actions condone any illegal 
activity

23

• Conduct ourselves objectively and not seek or accept personal 
gain that would influence the conduct of our official duties

• Not use public resources for personal gain

• Not reveal or improperly use confidential information

• Accurately represent our professional qualifications, education, 
and affiliations

• Promote equal employment opportunities and oppose any 
discrimination, harassment or other unfair employment 
practices.

24

FGFOA Code of Ethics - “We shall”, (cont)



If an accountant observes wrongdoing on the 

job, is it ever justifiable to remain silent?

… Utilize the Ethics Decision Tree for CPAs in 
Government

AICPA Ethics Hotline (888) 777-7077

http://www.aicpa.org/INTERESTAREAS/BUSINESSINDUSTRY
ANDGOVERNMENT/RESOURCES/PROFESSIONALDEVELOP
MENT/ETHICSDECISIONTREE/Pages/default.aspx 

25
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Ethics Decision Tree for CPAs in Government 
Identify Issue

When a member encounters an issue that would result in a material 

misrepresentation of fact or a violation of applicable laws or regulations, then 

threats to compliance with the "Integrity and Objectivity Rule" exist.  In such 

situations, members must try to resolve the issue by following these 
recommended steps and actions.

Note 1Note 1
Note 2

Yes

No

Talk to the appropriate 

higher level(s) of 
management in the 
organization. 

Does the organization have an 

Ethics policy and process in place 
to give you guidance?

Consider following 

this decision tree.

Review the organization ethics 

policy and AICPA Subordination 
of Judgement interpretation 
(AICPA Professional Standards, 

ET sec. 2.130.020)

Talk to the person taking 

the position. 

No

Apply the safeguards called for in 

para .08 of the "Subordination of 
Judgment" interpretation (ET sec. 
2.130.020) to reduce or eliminate 

threats to an acceptable level.  

Consider the continuing 

relationship with the 
organization.  

Was the result 

satisfactory?

Yes

No No

Yes Yes

BA C D

Was the result 

satisfactory? Was the result satisfactory?

Note 3



Ethics Decision Tree for CPAs in Government (cont.)
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 When speaking with your manager or higher level(s) of management, carefully gauge your satisfaction 

with the response. Bear in mind that your manager or other executive might be a party to the situation that 

you have observed, so approach the response with the necessary degree of professional skepticism. 

 It appears you have successfully managed your way through this challenge. It is recommended that you 

maintain and secure all documentation related to this matter as described in your organization records 

retention policy or as recommended by your legal counsel in case the issue resurfaces. Has the organization’s 

processes, internal control system, and culture changed in response to this matter? Are these changes 

sufficient to minimize the recurrence of a challenge like this one? Evaluate your answers and properly 

document all resulting actions. In addition, make sure you document your understanding of the facts, 

accounting principles or other relevant professional standards involved or applicable laws or regulations and 

the conversations and parties with whom these matters were discussed. 

 Consider whether it is appropriate for you to continue your employment at this organization and take 

appropriate steps to eliminate your exposure to subordination of judgment. Consider the severity and 

implications of the issue you have identified and whether it should be reported to the outside accountants, 

regulatory agency, bank or other lending institution, owner or investor committee, Board of Directors or 

another party.

Section 2 

Where Are We and How Did 

We Get Here?
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Our Profession Continues to Change

• Many CPAs are not in public practice; rather in industry or 
government

• Scope of Practice; offering of non-traditional services has 
become the norm

• CPA Firm Ownership and Size

• Competitive Environment – Advertising and Solicitation Rules

• World-wide market for our services

• Regulatory Environment Continues to Become More Complex

29

Who Influences the Work of Florida CPAs?

You must know whose rules apply to the work that you perform!

This course focuses on the rules of the Florida Board of Accountancy and the AICPA
Requirements of others may be more stringent and MUST be complied with
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The answer depends on who you ask…

31

Florida Peer Review Program Results

32

Results of the AICPA PRP administered for Florida firms from 2014-2016 through 3/12/2018

Total

System Reviews # % # % # % #

2014 150 87% 17 10% 6 3% 173

2015 166 68% 26 11% 10 4% 245

2016 176 81% 23 11% 18 8% 217

2017 (as of 3-12-18) 167 85% 20 10% 10 5% 197

Total All 659 79% 86 10% 44 5% 832

Engagement Reviews Total

2014 184 79% 39 17% 9 4% 232

2015 194 90% 17 8% 4 2% 215

2016 153 86% 16 9% 8 5% 177

2017 (as of 3-12-18) 125 74% 19 11% 25 15% 169

Total All 656 83% 91 11% 46 6% 793

Pass Pass w/ Deficieny(ies) Fail

Pass Pass w/ Deficieny(ies) Fail



AICPA Peer Review Results
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AICPA Peer Review Program Results
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Common Peer Review Findings
(AICPA Audit Risk Alert – Government Auditing Standards and Single Audit Developments-

2017/18)

Yellow Book Issues:

• The engagement team did not meet CPE requirements.

• The independence documentation was not adequate.

• Yellow Book peer review requirements were not met.

Documentation issues:

• Type A or B program risk assessment documentation missing or inadequate

• No documentation of fraud risk regarding noncompliance for major programs

• Failure to perform or document analytical procedures in the planning or final stages of the 

audit

• Failure to use or customize an audit program

• Failure to document required communications with those charged with governance, including 

proper communication of internal control findings
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Common Peer Review Findings
(AICPA Audit Risk Alert – Government Auditing Standards and Single Audit Developments-

2017/18)

Major Programs:

• Failure to accurately identify or test all major programs

• Failure to combine the same CFDA numbers as one program for major program 
determination and testing

• Clusters not treated as one program for major program determination and testing

• Type A program threshold was incorrect

• Improper low-risk auditee determination made which resulted in failing to obtain 
correct percentage of audit coverage

• Failure to consider the effect of large loans on type A program threshold

• Failure to meet the percentage of coverage requirements
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Common Peer Review Findings
(AICPA Audit Risk Alert – Government Auditing Standards and Single Audit Developments-

2017/18)

Low-risk auditee status incorrect

• Data collection form not filed or filed late

• Material weaknesses in internal control reported within the last two years

• Opinion on financial statements or SEFA was modified

• Material noncompliance on major federal programs was reported within the last two 
years
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Common Peer Review Findings
(AICPA Audit Risk Alert – Government Auditing Standards and Single Audit Developments-

2017/18)

Testing on internal control over compliance and compliance testing was 

problematic

• Compliance requirements documented as applicable, but not tested

• Lack of understanding between internal control and compliance testing

• Out-of-date work programs were used

• Sample sizes were inappropriate or unsupported

• Improper application of dual purpose testing

• Lack of testing of internal control over direct and material compliance requirements
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Common Peer Review Findings
(AICPA Audit Risk Alert – Government Auditing Standards and Single Audit Developments-

2017/18)

Reporting Issues

• Auditor's reports did not include all the required elements

• Auditor did not properly date the report

• Inconsistency in reporting of findings between the schedule of findings and 
questioned costs and the reports

• Other reporting issues found, such as outdated wording and failure to correctly opine 
on prior year information

39

BOA Discipline Example #1

Situation:  CPA performed a limited scope audit of a 401(k) plan.  DOL selected it for 
review and determined the CPA failed to obtain sufficient evidential matter in the areas 
of internal control, participant data, participant accounts, benefit payments, parties-in-
interest, prohibited transactions, plan tax status, and subsequent events. The Plan’s 
filing with the DOL was rejected and the CPA was reported to the BOA by the DOL.

Are there grounds for discipline by the BOA?

Applicable statute or rule: 473.323(1)(h), FAC 61H1-22.001

Penalty:  Reprimand, license on probation for 1 year, 16 hours of A&A CPE, professional 
practice reviewed by a Board approved consultant to include any services defined under 
473.302(8)(a)(b) or (c) (these sections address assurance or other services involving 
accountings skills, tax, management advisory, or consulting services) within 6 months of 
the final order. $202 costs

40



Our Profession Has Room For 

Improvement

How About the Rest of the 
Business World?

41

Report to the Nations 

2018 Global Study on Occupational Fraud and Abuse

• Prepared by the Association of Certified Fraud Examiners

• Results are based on an online survey open to over 41,000 Certified Fraud 
Examiners (CFEs) in late 2017

• Respondents were asked to provide a detailed narrative about a fraud they had 
investigated

• Respondents were then asked to answer 76 questions asking for particular information 

about the fraud, including information about the perpetrator, the victim organization, and 

the methods of fraud employed

• Results are based on 2,690 reported cases of occupational fraud (1,000 in the U.S.)

• Complete report is available at www.acfe.com/report-to-the-nations/2018/
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ACFE Survey Results

• Survey participants estimated that the typical organization loses 5% of 
revenues each year to fraud. If applied to the 2017 estimated Gross World 
Product, this translates to a potential projected global fraud loss of nearly 
$4 trillion.

• The median loss caused by the frauds in the study was $130,000.  
Additionally, more than 20% of the cases involved losses of at least $1 
million (the mean, or average, loss was $2.75 million).

• The median duration — the amount of time from when the fraud 
commenced until it was detected — for the fraud cases reported was 16 
months (8% were more than 60 months in duration).

• Occupational frauds can be classified into three primary categories: asset 
misappropriations, corruption and financial statement fraud.  Of these, 
asset misappropriations are the most common (but least costly; 
$114,ooo median loss), occurring in 89% of the cases in the study.
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ACFE Survey Results

Top 8 Concealment Methods Used by Fraudsters

1. Created fraudulent physical documents (55%)

2. Altered physical documents (48%)

3. Created fraudulent transactions in the accounting system (42%)

4. Altered transactions in the accounting system (34%)

5. Altered electronic documents or files (31%)

6. Destroyed physical documents (30%)

7. Created fraudulent electronic documents or files (29%)

8. Created fraudulent journal entries (27%)
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ACFE Survey Results

• Tips are consistently and by far the most common detection method. 

40% of all cases were detected by a tip — more than twice the rate of any 

other detection method. Employees accounted for slightly more than half of 

all tips that led to the discovery of fraud.

• For organizations with hotlines 46% of cases were detected by tips

• For organizations without hotlines 30% of cases were detected by tips

• Small organizations (<100 employees) lose almost twice as much per 

scheme to fraud

• Small organizations median loss was $200,000

o 42% caused by lack of internal controls, 29% detected by tips

• Larger organizations (100+ employees) median loss was $104,000

o 25% caused by lack of internal controls, 44% detected by tips
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ACFE Survey Results

• The presence of anti-fraud controls is associated with reduced fraud losses and 
shorter fraud duration. Fraud schemes that occurred at victim organizations that had 
implemented any of several common anti-fraud controls were half as costly and were 
detected in half the time than frauds at organizations lacking these controls.

• The higher the perpetrator’s level of authority, the greater fraud losses tend to be. 
Owners/executives only accounted for 19% of all cases, but they caused a median loss 
of $850,000. Employees, conversely, committed 44% of occupational frauds but only 
caused a median loss of $50,000. Managers ranked in the middle, committing 34% of 
frauds with a median loss of $150,000. 

• In the U.S. 58% of frauds were committed by males. Worldwide, the median loss on 
frauds committed by a male fraudster was $156,000, compared to a median loss of 
$89,000 on frauds committed by females. 

• For employees only (excludes manager and owner/executives) the median loss was the same, 

$50,000, for men and women.
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ACFE Survey Results

• Collusion helps employees evade independent checks and other anti-fraud 

controls, enabling them to steal larger amounts. Median loss was:

• $74,000 when committed by a single person

• $150,000 in cases with two perpetrators

• $339,000 in cases with three or more perpetrators

• Fraud perpetrators by age

47

ACFE Survey Results

• What departments pose the greatest risk for fraud?
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ACFE Survey Results

How are fraud schemes 

most commonly detected 

in the United States?

The trends have been 

consistent over the past 

four surveys.

Three times as many 

frauds are found by 

accident than by an 

external audit.
(but having an external audit is 

a good preventative measure)
49

Gallup Poll - Honesty and Ethics of Professions 

50
Note - Polls subsequent to Dec 2015 have not included Accountants as a category
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How do 
accountants 
compare to 
other 
professions?

Section 3 

Regulation of the CPAs 

in Florida
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Regulation of CPAs in Florida

Florida Statutes:

Chapter 455 – Business and Professional Regulation: General Provisions

• Enumerates the powers and duties of the Department of Business and Professional 

Regulation to regulate various professions

Chapter 473 – Regulation of Professions and Occupations:  Public Accountancy

• Establishes the Board of Accountancy and describes its authority to establish rules for 

licensure, practice requirements, continuing education, etc.

Florida Administrative Code:

Chapters 61H1-19 thru 39 – Board of Accountancy – Purpose, Organization, Rule 

Making, Proceedings, etc.

• Rules implementing the requirements of the statutes noted above
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Regulation of CPAs in Florida

Section 473.301, Florida Statutes 

The Legislature recognizes that there is a public need for independent 
and objective public accountants and that it is necessary to regulate 
the practice of public accounting to assure the minimum competence 
of practitioners and the accuracy of audit statements upon which the 
public relies and to protect the public from dishonest practitioners 
and, therefore, deems it necessary in the interest of public welfare to 
regulate the practice of public accountancy in this state.
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Regulation of CPAs in Florida

The Division of 

Certified Public 

Accounting is a 

division within 

Florida’s 

Department of 

Business and 

Professional 

Regulation (DBPR)

Tallahassee, Florida

Department of Business and 

Professional Regulation 

Headquarters Gainesville, Florida

Section 20.165(2)(c)(2), Florida 

Statutes, states that the Division of 

Certified Public Accounting shall be 

located in Gainesville.
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Regulation of CPAs in Florida

The Division of Certified Public Accounting is responsible for 
the licensing and regulation of CPAs in Florida

As of May 1, 2018, this responsibility covered:

32,089 Active CPAs  (31,572 in April 2017)

 2,645 Inactive CPAs  (2,540 in April 2017)

 5,404 CPA Firms  (5,617 in April 2017)
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Regulation of CGFOs in Florida

57

The Florida Government Financial Officers Association is 
responsible for the licensing and regulation of CGFOs in 
Florida.

As of May 1, 2018, this responsibility covered:

444  Active (currently reporting)

 67  Suspended (must reactivate to use CGFO) 

 8 Inactive (missed reporting period)

 25 Retired (no longer need to report)

 39 Revoked (no longer a CGFO)

Becoming a Florida CPA

Florida Statutes Chapter 473.306 – Requirements for Taking the CPA Exam

• Can start sitting as soon as 120 hours (with a concentration in Accounting and 
Business) requirement is met

• Exam is in 4 sections

• All sections must be completed and passed within 18 months

• Exhibit good moral character – defined as a personal history of honesty, fairness, 
and respect for the rights of others and for the laws of this state and nation

Passing the CPA exam is easiest soon after completing these requirements

• Encourage your accounting staff to sit for the exam as soon as they become eligible

• Support them as they study for the exam and reward them for passing

• Several changes to the education course requirements became effective Feb 13, 
2018, including the elimination of the requirement for an accounting information 
systems course and changes to the business law specific course curriculum content
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Becoming a Florida CPA

Section 473.308, Florida Statutes – Requirements for Licensure

• Successfully complete the CPA exam (apply within 3 years of passing the final section)

• Have at least 150 semester hours of college education, including a baccalaureate or higher 

degree conferred by an accredited college or university, with a concentration in 

accounting and business in the total educational program to the extent specified by the 

Board (see 61H1-27.001(5) for rules regarding graduates from non-accredited schools)

• Completed 1 year of work experience

• Includes providing any type of service or advice involving the use of accounting, attest, 

compilation, management advisory, financial advisory, tax, or consulting skills, all of which 

must be verified by a CPA who is licensed by a state or territory of the United States

• Experience is acceptable  if  it was gained through employment in government, industry, 

academia, or public practice; and constituted a substantial part of the applicant’s duties

• Exhibit good moral character
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Becoming a Florida CPA
Licensure by Endorsement 

473.308(7)

Applies to CPAs licensed by another jurisdiction for at least 10 years and has 

CPE meeting the Florida requirements during the two years prior to 

application

473.308(8)

Applies to CPAs licensed by another jurisdiction who has at least 5 years 

experience in the practice of public accountancy or has at least 5 years work 

experience (that meets the requirements under the Florida one year 

experience for licensure), but who has not met the Florida 5th year education 

requirements 

60



Maintaining Your Florida CPA License - CPE

61H1-33.003 Continuing Professional Education.

• (1)(a) In any given reestablishment period, each 
current/active Florida certified public accountant must have 
completed at any time or times during the two-year period, 
at least 80 hours of educational instruction or training in 
public accounting subjects or courses of study, as defined 
hereinafter, of which at least 20 hours must have been in 
accounting-related and/or auditing-related subjects and of 
which no more than 20 hours may be in behavioral subjects
and at least four hours shall be in Florida Board-approved 
ethics.
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Maintaining Your Florida CPA License – CPE

• No requirement to submit detailed CPE records for license renewal

• “Check the box” compliance certification on your renewal

• Maintain good CPE records

• Subject to random audit by the DBPR

• FICPA’s CPE Tracker (on FICPA website) can be used to maintain documentation

• How long should you maintain your CPE records?

• 61H1-33.003(6) - …documentation supporting such compliance shall be retained through 

the two years following a two-year reestablishment period.

• What if I’m short on my hours at June 30?

• Automatic extension until September 15th provided the CPA completes an additional 8 

hours in Accounting and Auditing subjects. An automatic extension will be granted until 

December 31st provided the CPA completes an additional 16 hours in Accounting and 

Auditing subjects.
62



Maintaining Your Florida CPA License - CPE

1st Offense

• Lacking 1-16 hours – $500 to $1,000 fine, make 
up missing hours plus 20 additional hours 
within 90 days

• Lacking 17-80 hours – $1,ooo to $2,000 fine, 
make up missing hours plus penalty hours, 
license suspended until CPE completed

• Penalty hours equal in number and type to 
those missed (ethics missed = A&A)

• Submit proof of compliance within 90 days 
and for the next two renewal periods

2nd Offense

• Lacking 1-16 hours – $500 to $1,000 fine, 
make up missing hours plus 20 additional 
hours, license suspended until CPE 
completed

• Lacking 17-80 hours – $2,000 to $2,500 fine, 
make up missing hours plus penalty hours, 
license suspended until CPE completed

• Penalty hours equal in number and type to 
those missed (ethics missed = A&A)

• Submit proof of compliance for the next two 
renewal periods

Failure to Comply with CPE Requirements - NEW PENALTIES (61H1-36.04)
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Preliminary reports indicate an 85% compliance rate for CPE audits of the 

July 2014 – June 2016 reestablishment period

BOA Discipline Example #2

Situation:  CPA notified to provide proof of CPE for period July 1, 2013 through June 30, 
2015. CPA reported completing 16 hours (8 hour A&A, 8 hours TB)

Are there grounds for discipline by the BOA?

Applicable statute or rule: 473.323(1)(h), FAC 61H1-33.003(1)(a)

Penalty:  $1,750 fine, plus costs of $234

Assessed a 64-hour CPE penalty and suspended license until submission of proof of 
completion of all deficit and penalty CPE

For next 2 renewal periods (2017 and 2019) must submit evidence of having completed 
all required hours of CPE prior to renewing license 
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BOA Discipline Example #3

Situation:  CPA notified to provide proof of CPE for period July 1, 2013 through June 30, 
2015.  Correspondence to the CPA’s address of record was returned undeliverable, unable 
to forward. After subsequent contact by email, the CPA report 16 hours of CPE (all TB)

Are there grounds for discipline by the BOA?

Applicable statute or rule: 473.323(1)(h), FAC 61H1-33.003(1)(a) for CPE, 473.323.(1)(h) for 
failing to maintain correct address of record

Penalty: Reprimand, $2,500 fine, plus costs of $211

Assessed a 68 hour CPE penalty

License suspended until deficit and penalty CPE hours completed

For next 2 renewal periods (2017 and 2019) must submit evidence of having completed 
all required hours of CPE
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Additional CPE Issues
• Be Aware of Other CPE Requirements That Might Apply to You!

• AICPA membership – 120 hours over 3 years

• Other membership organizations, such as Institute of Management Accountants, 

Association of Certified Fraud Examiners, or Institute of Internal Auditors

• Yellow Book

“Each auditor performing work in accordance with GAGAS should complete, every 

2 years, at least 24 hours of CPE that directly relates to government auditing, the 

government environment, or the specific or unique environment in which the 

audited entity operates. Auditors who are involved in any amount of planning, 

directing, or reporting on GAGAS audits and auditors who are not involved in 

those activities but charge 20 percent or more of their time annually to GAGAS 

audits should also obtain at least an additional 56 hours of CPE (for a total of 80 

hours of CPE in every 2-year period) that enhances the auditor’s professional 

proficiency to perform audits. Auditors required to take the total 80 hours of CPE 

should complete at least 20 hours of CPE in each year of the 2-year periods.”
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Maintaining Your Florida CPA License

http://www.myfloridalicense.com/dbpr/certified-public-accounting/

• Check your license 
status

• Renew your license

• Update your 
address

• Access Florida 
Statutes and the 
Rules of the Board 
of Accountancy

• Access various 
forms and 
applications
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Maintaining Your Florida CPA License

Communicating With the DBPR

• Address Changes (61H1-26.005)

• The BOA must have your correct street address of principal 
place of business on file as their “address of record”

• Also report your mailing address, if different

• Notify the BOA within 30 days of any changes to the 
“address of record” 

• Notification online at the Division’s website is considered “in 
writing”

68



Maintaining Your Florida CPA License

Communicating With the DBPR

• Inactive License Status (473.313)

• A CPA may request their license be placed in an inactive status by 

application

• Application and completion of CPE required for re-activate license 

(greatly eased the requirement to re-activate an inactive license)

• Inactive for one reporting period – 120 hours  (80 plus 40 hours)

• Inactive for two reporting periods – 200 hours  (160 plus 40 hours)

• Inactive three or more reporting periods – 280 hours  (240 hours 

plus 40 hours)
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Maintaining Your Florida CPA License
Communicating With the DBPR

• Self-Reporting (455.227(1)(t))

• Notify the Board within 30 days after being or found guilty of, or entered a plea of nolo 

contendere or guilty to, regardless of adjudication, a crime in any jurisdiction

• A “Criminal Self-Reporting Document,” available on the Board’s website, should be completed and 
submitted to report this information

• Discipline in Another State (473.323(1)(n))

• “Having the same or equivalent practice privileges of a Florida certified public accountant or firm 

revoked, suspended, or otherwise acted against by the licensing authority of another state, territory, 

or country as a result of activity in that jurisdiction which would have subjected the Florida certified 

public accountant or firm to discipline in this state”

• Not a specific self-reporting requirement, but a good idea

• Reporting Others (455.227(1)(i))

• “Failing to report to the department any person who the licensee knows is in violation of this 

chapter, the chapter regulating the alleged violator, or the rules of the department or the board”70



Complaints Filed Against Florida CPAs

11-12 12-13 13-14 14-15 15-16 16-17

Total Received 230 273 640 800 718 528

Legally Sufficient 123 216 580 750 638 443

Probable Cause Found 35 64 36 341 156 95

No Probable Cause 

Found
13 127 286 299 264 297

Administrative 

Complaints Filed
8 6 35 91 123 97

Disciplinary Action/ Final 

Orders
16 9 24 43 77 154
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What is Within the Board of Accountancy’s 

Jurisdiction to Investigate?
• Independence, integrity and objectivity;

• Competence and adherence to technical standards;

• Confidentiality and records disposition;

• Violation of accountancy rules, fiduciary duty or trust;

• Advertising and solicitation practices;

• Form of practice and use of the CPA designation;

• Ethical or moral violations; and/or

• Conviction of a felony or any crime related to the practice of accounting.

• Any suspension or revocation of the right to practice accounting before the U.S. 
Securities and Exchange Commission, the Internal Revenue Service, or any other state 
or federal agency.

• Any unlicensed individuals holding out as a Certified Public Accountant, “C.P.A.”.

The Board does not have authority to regulate fees charged by its licensees and it does not have the ability to recover 
money for a consumer. The Board also does not offer mediation and does not investigate tax preparers unless that 
individual is in violation of the practice act, or is holding themselves out as a CPA without proper licensure72



Top 10 Violations Identified by 

Florida Board of Accountancy

1. Fraud/ Negligence/ Incompetency – s. 473.323(1)(g), F.S.

2. Failure to complete CPE – Rule 61H1-33.00.3(1)(a), F.A.C.

3. Suspension/ revocation for the right to practice before 
Federal or State Agency or PCAOB – s. 473.323(1)(j), F.S.

4. Failure to return records – Rule 61H1-23.002(1), F.A.C.

5. Using CPA designation without Active license –
473.323(1)(a) through s. 473.322(1)(b), F.S.

6. Unlicensed activity – s. 455.228(1), F.S.
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Top 10 Violations Identified by 

Florida Board of Accountancy

7. Offering or performing audits, reviews, or compilations 

without a firm license – s. 473.323(1)(a) through s. 

473.322(1)(c), F.S.

8. Licensee with unlicensed CPA firm – s. 473.323(1)(a) 

through s. 455.227(1)(j), F.S.

9. Failure to enroll in Peer Review – s. 473.3125(4), F.S.

10. Practicing on a revoked, suspended, inactive or 

delinquent license – s. 473.323(1)(i), F.S.
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Complaints Filed Against Florida CPAs

Terminology Relevant to Complaints

• Legally sufficient – A complaint is legally sufficient if it contains ultimate 

facts that show that a violation of Chapter 455, F.S., Chapter 473, F.S. or 

Chapter 61H1, FAC.  In order to determine legal sufficiency, the department 

may need to gather further information to make that determination

• Probable Cause – If members of the Probable Cause Panel determine that 

there is Sufficient Evidence to support the filing of charges against a 

licensee, then this is considered probable cause and the case is then 

presented to the full Board for final action
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Complaints Filed Against Florida CPAs

Complaint Analysis

Stage

Investigation Stage Legal Analysis 

Stage

Probable Cause 

Panel

Receive complaint; 

Analyze for Legal 

Sufficiency

Close case if not 

legally sufficient

Conduct

investigation; 

create report; 

transfer case to 

legal

Review for 

Probable Cause

Close case if no 

probable cause Need further 

investigation?

Letter of guidance?

Monetary fine?

Send case to Board 

for final decision

Probable Cause 

Panel makes 

decision
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Grounds for Discipline

Examples of grounds for disciplinary actions under Section 473.323(1), F.S.:

a) Violation of any of the provisions of s. 455.227(1) or any other provisions of 

Chapter 473

b) Attempting to procure a license to practice public accounting by bribery or 

fraudulent misrepresentations

c) Having a license to practice public accounting revoked, suspended, or 

otherwise acted against, including denial of licensure, by the licensing 

authority of another state, territory, or country

d) Being convicted or found guilty of, or entering a plea of nolo contendere to, 

regardless of jurisdiction, a crime in any jurisdiction which directly relates to 

the practice of public accounting or the ability to practice public accounting
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Grounds for Discipline
Examples of grounds for disciplinary actions under Section 473.323(1), F.S.:

e) Making or filing of a report or record that the licensee know to be false, 

willfully failing to file a report required by state or federal law, willfully 

impeding or obstructing such filings, or inducing another person to impede or 

obstruct such filing. Such reports or records include only those that are 

signed in the capacity of a certified public accountant

f) Advertising goods or services in a manner that is fraudulent, false, deceptive, 

misleading in form or content

g) Committing an act of fraud or deceit, or act of negligence, incompetency, or 

misconduct, in the practice of public accounting

h) Violation of any rule adopted pursuant to Chapter 455 or Chapter 473

i) Practicing on a revoked, suspended, inactive or delinquent license
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Grounds for Discipline
Examples of grounds for disciplinary actions under Section 473.323(1), F.S. (continued):

j) Suspension or revocation of the right to practice before any state or federal 

agency or PCAOB

k) Performance of any fraudulent act while holding a license to practice public 

accounting in this state or using practice privileges in this state

l) Failing to maintain a good moral character as provided by section 473.308 while 

applying for a license, or while licensed in this state or using practice privileges 

pursuant to section 473.3141

m) Failing to provide any written disclosure to a client or the public which is required 

by Chapter 455 or rule of the Board

n) Having the same or equivalent practice privileges of a Florida certified public 

accountant or firm revoked, suspended or otherwise acted against by the 

licensing authority of another jurisdiction as a result of activity that would have 

subjected the Florida CPA to discipline in this state
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Disciplinary Actions Available to the BOA
473.3233(3) - When the board finds any certified public accountant or firm guilty of any of 
the grounds set forth in subsection (1), it may enter an order imposing one or more of the 
following penalties:

a) Denial of an application for licensure.

b) Revocation or suspension of the certified public accountant or firm’s license or practice 
privileges in this state.

c) Imposition of an administrative fine not to exceed $5,000 for each count or separate 
offense.

d) Issuance of a reprimand.

e) Placement of the certified public accountant on probation for a period of time and 
subject to such conditions as the board may specify, including requiring the certified 
public accountant to attend continuing education courses or to work under the 
supervision of another licensee.

f) Restriction of the authorized scope of practice by the certified public accountant.
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A non-profit organization (NFP) was the subject of a federal single audit. It was

notified by the cognizant agency that its audit was rejected because the audit

was seriously deficient in that it did not comply with the requirements of OMB

Circular A-133 in many ways. Until the audit is corrected, funding will be

withheld. What recourse does the NFP have? What steps should the NFP take?

• Contact the auditor, instruct to correct deficiencies, and resubmit.

• If audit firm refuses, have no choice but to engage another audit firm, as it is 

the NFP’s responsibility to submit an acceptable audit.

• May file a civil lawsuit for having to pay two fees for the work to be done 

correctly.

• File complaint a complaint with the DBPR/SBA.

• Cognizant agency could also file a complaint with the DBPR/SBA.
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Example

BOA Discipline Example #4

Situation:  CPA was engaged to prepare the 2010 and 2011 tax returns by the 
complainant, as the executor of his father’s estate. The 2010 was filed and the refund 
received. The 2011 return was never filed even though the CPA represented in numerous 
correspondence that it had been filed. Tax refund was not received because of no timely 
filing.

Are there grounds for discipline by the BOA?

Applicable statute or rule: 473.323(1)(h) and 61H1-22.001(2) and (3) – failure to exercise 
due professional care and failing to adequately supervise a tax manager with regards to 
handling the 2011 tax return

Penalty:  Reprimand, costs of $517, license on probation for 3 years, 20 hours of CPE (4 
hours of ethics and 16 hours pertaining to professional practice or business 
management), review of professional practice by a Board-approved consultant to 
include any services defined under 473.302(8)(a), (b), or (c) within 6 months of final order
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BOA Discipline Example #5

Situation:  CPA found guilty in U.S. District Court of insider trading charges brought by 
the SEC. CPA learned of an impending company acquisition while discussing year-end 
planning with a tax client. CPA purchased stock prior to the public announcement and 
subsequently realized gains on the stock. CPA was also disciplined by the SEC.

Are there grounds for discipline by the BOA?

Applicable statute or rule: 473.323(1)(g)- Committing an act of fraud or deceit, or act of 
negligence, incompetency, or misconduct, in the practice of public accounting; 
473.323(1)(k)– performance of any fraudulent act in any jurisdiction while hold a license 
to practice public accounting

Penalty:  Fine of $5,000 plus $299 costs, reprimand, and license probation for 2 years
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BOA Discipline Example #6

Situation:  CPA pleaded guilty in US District Court with conspiracy to commit bank fraud. 
From 2009 through 2014 CPA issued “clean” audit opinions on a client’s financial 
statements the CPA knew to be materially false and misleading. Client used the 
statements to obtain bank loans and in 2014 defaulted on loans totaling approximately 
$4.9 million. DBPR issued emergency suspension of CPA license.

Are there grounds for discipline by the BOA?

Applicable statute or rule: 473.323(1)(d) – being convicted of a crime related to the 
practice of public accounting; 473.323(1)(k)- performance of any fraudulent act while 
holding a license to practice public accounting; 473.323(1)(l) – Failure to maintain good 
moral character

Penalty: Reprimanded, license suspended while CPA incarcerated (must petition to have 
suspension lifted when released), $5,000 fine plus costs of $160, restricting practice to 
areas other than attest services, 60 hours of A&A CPE prior to removal of restriction, pre-
issuance of attest work product if restriction removed
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BOA Discipline Example #7

Situation:  CPA firm issued a report “Forecasted Statement of Profit & Loss” that included 
assembled financial statements (61H1-20.0053) and compiled financial statements.  The 
compiled statements contained numerous reporting errors and did not conform to SSARS 
requirements.  No engagement letter was obtained covering the assembled financial 
statements and required disclosures related to the assembled financial statements were 
not made. 

Are there grounds for discipline by the BOA?

Applicable statute or rule: 473.323(1)(g) – Committing an act of fraud or deceit, or of 
negligence, incompetency, or misconduct in the practice of public accounting; 
473.323(1)(h) – Violating rules adopted pursuant to chapters 455 and 473 (61H1-20.0053(1), 
(7), and (8) and 61H122.001(2)  (Note – 2 cases – 1 charging the firm, the other charging 
the managing partner)

Penalty:  1 year probation, managing partner required to complete 24 hours of CPE, 
purchase practice aids related to SSARS, $1,000 fine and administrative costs of $409.07
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Section 4 

Integrity, Objectivity, and 

Independence

86



Integrity, Objectivity, and Independence

The Florida rules relating to Ethical Standards, including those 
addressing Integrity, Objectivity, and Independence, have their 

basis in, and in some cases are taken directly from, the AICPA Code 
of Professional Conduct

61H1-21.002 - Integrity and Objectivity

A certified public accountant shall not knowingly misrepresent 
facts, and, when engaged in the practice of public accounting, shall 
not subordinate his/her judgment to others including but not 
limited to clients, employers or other third parties. In tax practice, 
a certified public accountant may resolve doubt in favor of his/her 
client as long as there is reasonable support for his/her position.
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Integrity
AICPA Code of Professional Conduct 0.300.040:

.01 Integrity principle. To maintain and broaden public confidence, members should perform all 
professional responsibilities with the highest sense of integrity.

.02 Integrity is an element of character fundamental to professional recognition. It is the quality 
from which the public trust derives and the benchmark against which a member must ultimately 
test all decisions.

.03 Integrity requires a member to be, among other things, honest and candid within the 
constraints of client confidentiality. Service and the public trust should not be subordinated to 
personal gain and advantage. Integrity can accommodate the inadvertent error and honest 
difference of opinion; it cannot accommodate deceit or subordination of principle.

.04 Integrity is measured in terms of what is right and just. In the absence of specific rules, 
standards, or guidance or in the face of conflicting opinions, a member should test decisions and 
deeds by asking: “Am I doing what a person of integrity would do? Have I retained my integrity?” 
Integrity requires a member to observe both the form and the spirit of technical and ethical 
standards; circumvention of those standards constitutes subordination of judgment.

.05 Integrity also requires a member to observe the principles of objectivity and independence and 
of due care.
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Objectivity and Independence
AICPA Code of Professional Conduct 0.300.050:

.01 Objectivity and independence principle. A member should maintain objectivity and be free of 
conflicts of interest in discharging professional responsibilities. A member in public practice should 
be independent in fact and appearance when providing auditing and other attestation services.

.02 Objectivity is a state of mind, a quality that lends value to a member’s services. It is a 
distinguishing feature of the profession. The principle of objectivity imposes the obligation to be 
impartial, intellectually honest, and free of conflicts of interest. Independence precludes 
relationships that may appear to impair a member’s objectivity in rendering attestation services.

.03 Members often serve multiple interests in many different capacities and must demonstrate 
their objectivity in varying circumstances. Members in public practice render attest, tax, and 
management advisory services. Other members prepare financial statements in the employment of 
others, perform internal auditing services, and serve in financial and management capacities in 
industry, education, and government. They also educate and train those who aspire to admission 
into the profession. Regardless of service or capacity, members should protect the integrity of their 
work, maintain objectivity, and avoid any subordination of their judgment.

.04 For a member in public practice, the maintenance of objectivity and independence requires a 
continuing assessment of client relationships and public responsibility. Such a member who 
provides auditing and other attestation services should be independent in fact and appearance. In 
providing all other services, a member should maintain objectivity and avoid conflicts of interest.
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Definition of Integrity and Objectivity

• Doing the right thing

• Being candid

• Being honest

• Placing service and public 
trust above personal 
advantage and personal gain

• Avoiding subordination of 
judgment

• Acting in good faith

• Observing both form and 
spirit of professional 
standards
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Objectivity and Independence

All of those rules apply to AICPA members in public practice.

What if I’m not in public practice? 

.05 Although members not in public practice cannot maintain the appearance 

of independence, they nevertheless have the responsibility to maintain 

objectivity in rendering professional services. Members employed by others to 

prepare financial statements or to perform auditing, tax, or consulting services 

are charged with the same responsibility for objectivity as members in public 

practice and must be scrupulous in their application of generally accepted 

accounting principles and candid in all their dealings with members in public 

practice.
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Due Care and Diligence

AICPA Code of Professional Conduct 0.300.060 (applicable to all members):

.01 Due care principle. A member should observe the profession’s technical and ethical 
standards, strive continually to improve competence and the quality of services, and 
discharge professional responsibility to the best of the member’s ability.

.02 The quest for excellence is the essence of due care. Due care requires a member to 
discharge professional responsibilities with competence and diligence. It imposes the 
obligation to perform professional services to the best of a member’s ability, with 
concern for the best interest of those for whom the services are performed, and 
consistent with the profession’s responsibility to the public.

.05 Members should be diligent in discharging responsibilities to clients, employers, 
and the public. Diligence imposes the responsibility to render services promptly and 
carefully, to be thorough, and to observe applicable technical and ethical standards.
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AICPA Code of Professional Conduct

The Code of Professional Conduct was revised effective December 15, 2014. The 
revisions:

• Restructured (and re-numbered) the Code into several parts each organized by topic

• Preface: Applicable to all members

• Part 1: Applicable to members in public practice

• Part 2: Applicable to members in business

• Part 3: Applicable to other members (for example, retired or unemployed)

• Edited the Code using consistent drafting and style conventions

• Incorporated a conceptual framework; one for members in public practice and one for 
members in business

• Revised certain Code provisions to reflect the "conceptual framework" approach (also 
known as the "threats and safeguard" approach)
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Ethical Conflicts

2.000.020 Ethical Conflicts

.01 An ethical conflict arises when a member encounters one or both of the 
following:

• Obstacles to following an appropriate course of action due to internal or external pressures

• Conflicts in applying relevant professional and legal standards.

For example, a member suspects a fraud may have occurred, but reporting the 
suspected fraud would violate the member’s responsibility to maintain the 
confidentiality of his or her employer’s confidential information.

What do you do?

.06 If the ethical conflict remains unresolved, the member will in all likelihood be 
in violation of one or more rules if he or she remains associated with the matter 
creating the conflict. Accordingly, the member should consider his or her 
continuing relationship with the specific assignment or employer.
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Conflicts of Interest

2.110.010 Conflicts of Interest for Members in Business

.01 A member may be faced with a conflict of interest when undertaking a 

professional service. In determining whether a professional service, 

relationship, or matter would result in a conflict of interest, a member should 

use professional judgment, taking into account whether a reasonable and 

informed third party who is aware of the relevant information would conclude 

that a conflict of interest exists.

A conflict of interest may arise in dealings with the employing organization, a 

vendor, a customer, a lender, a shareholder, or other parties

95

Conflicts of Interest

Examples of situations in which conflicts of interest may arise:

• Serving in a management or governance position for two employing organizations and 
acquiring confidential information from one employing organization that could be used 
by the member to the advantage or disadvantage of the other employing organization

• Undertaking a professional service for each of two parties in a partnership employing 
the member to assist in dissolving their partnership

• Preparing financial information for certain members of management of the employing 
organization who are seeking to undertake a management buy-out

• Being responsible for selecting a vendor for the member’s employing organization 
when the member or his or her immediate family member could benefit financially 
from the transaction

• Serving in a governance capacity or influencing an employing organization that is 
approving certain investments for the company in which one of those specific 
investments will increase the value of the personal investment portfolio of the member 
or his or her immediate family member
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Conflicts of Interest
.09 If the member concludes that the threat is not at an acceptable level, the member 
should apply safeguards to eliminate the threat or reduce it to an acceptable level. 
Examples of safeguards include the following:

• Restructuring or segregating certain responsibilities and duties

• Obtaining appropriate oversight

• Withdrawing from the decision making process related to the matter giving rise to the conflict 
of interest

• Consulting with third parties, such as a professional body, legal counsel, or another 
professional accountant

.10 In cases where an identified threat may be so significant that no safeguards will 
eliminate the threat or reduce it to an acceptable level, or the member is unable to 
implement effective safeguards, the member should (a) decline to perform or 
discontinue the professional services that would result in the conflict of interest; or (b) 
terminate the relevant relationships or dispose of the relevant interests to eliminate the 
threat or reduce it to an acceptable level.
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Conflicts of Interest

Disclosure of a Conflict of Interest and Consent

.11 When a conflict of interest exists, the member should disclose the nature 

of the conflict to the relevant parties, including to the appropriate levels within 

the employing organization and obtain their consent to undertake the 

professional service. The member should disclose the conflict of interest and 

obtain consent even if the member concludes that threats are at an acceptable 

level.

.12 The member is encouraged to document the nature of the circumstances 

giving rise to the conflict of interest, the safeguards applied to eliminate or 

reduce the threats to an acceptable level, and the consent obtained.
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Section 5

A Florida CPA’s Duties 

to Clients

99

Confidential Client Information

AICPA Code of Professional Conduct - 1.700.001 Confidential Client 

Information Rule

• .01 A member in public practice shall not disclose any confidential client 

information without the specific consent of the client

473.316 and FAC 61H1-23.001 – Confidential Client Information

• A certified public accountant shall not disclose any confidential information 

obtained in the course of a professional engagement except with the 

consent of the client

Neither rule relieves a CPA of obligations to comply with applicable laws or 
regulations (for example, a validly issued subpoena), responding to inquiries made by 
the BOA, or prevents review of client information during a peer review of the CPA’s 
practice.100



Confidential Client Information
1.700.090 Disclosing Client Names

.01 The member’s disclosure of a client’s name would not violate the “Confidential Client Information Rule” 
[1.700.001] if disclosure of the client’s name does not constitute the release of confidential client information. 
For example, if a member’s practice is limited to bankruptcy matters, disclosure of the client’s name could 
suggest that the client may be experiencing financial difficulties, which may be confidential client 
information.

1.700.040 Disclosing Information to a Third-Party Service Provider

.02 Clients may not expect the member to use a third-party service provider to assist the member in providing 
the professional services. Therefore, before disclosing confidential client information to a third-party service 
provider, the member should do one of the following:

a. Enter into a contractual agreement with the third-party service provider to maintain the 
confidentiality of the information and provide reasonable assurance that the third-party service provider 
has appropriate procedures in place to prevent the unauthorized release of confidential information to 
others. The nature and extent of procedures necessary to obtain reasonable assurance depends on the 
facts and circumstances, including the extent of publicly available information on the third-party service 
provider’s controls and procedures to safeguard confidential client information.

b. Obtain specific consent from the client before disclosing confidential client information to the third 
party service provider.
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Confidential Client Information

Interpretations Under the Confidential Client Information Rule

1.700.005 Application of the Conceptual Framework for Members in Public 
Practice and Ethical Conflicts

.01 In the absence of an interpretation of the “Confidential Client Information Rule” 

[1.700.001] that addresses a particular relationship or circumstance, a member should 

apply the “Conceptual Framework for Members in Public Practice” [1.000.010].

.02 A member would be considered in violation of the “Confidential Client Information 

Rule” [1.700.001] if the member cannot demonstrate that safeguards were applied that 

eliminated or reduced significant threats to an acceptable level.

The confidentiality rules extend to the 

storage of client records – in electronic or 

hardcopy formats – either on-site or off-site.
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Client Records

473.318 and 61H1-23.002 Records Disposition Responsibility (Florida Rules)

(1) A certified public accountant shall furnish to a client or former client upon 
request and reasonable notice: 

(a) Any accounting or other records belonging to, or obtained from or on behalf of, the 
client that were provided to the certified public accountant; the certified public 
accountant may make and retain copies of such documents of the client when they 
form the basis for work done by the certified public accountant.

(b) Any accounting or other records that the certified public accountant was not 
specifically engaged to prepare that are related to an issued work product of the 
certified public accountant and that are not in the client’s books and records or are 
otherwise not available to the client, with the result that the client’s financial 
information is complete.

(c) A copy of any deliverable as set forth in the terms of the engagement that has been 
issued by the certified public accountant.
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Client Records

473.318 and 61H1-23.002 Records Disposition Responsibility

(2) This rule shall not preclude a certified public accountant from making reasonable 
charges for costs incurred. Once the certified public accountant has complied with 
the requirements in subsection (1) above, the certified public accountant is under 
no obligation to comply with subsequent requests from the client to again provide 
such records or work products. However, if subsequent to complying with a request, 
a client experiences a loss of records due to a natural disaster or act of war, the 
certified public accountant shall comply with an additional request to provide such 
records or work products.

Note – 473.318, F.S. addresses the ownership of working papers
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Client Records

AICPA Interpretations Related to Client Records 

• Found in the Code of Professional Conduct 1.400 Acts Discreditable

1.400.200 Records Requests

This AICPA guidance causes some confusion in Florida because it 
permits the CPA to withhold client records in some situations, 
particularly related to unpaid fees

• It clearly acknowledges other regulatory bodies may have more stringent rules and those 

rules must be complied with! 

• Florida DOES NOT permit the withholding of client records for unpaid fees

• The AICPA rules are helpful as they provide a little clearer guidance on what constitutes 

client records

• Indicates records should be returned as soon as  practicable, but absent extenuating 

circumstance, no later than 45 days after the request is made
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The City of Sunshine is audited by the CPA firm of Ethical & Logical.

Sunshine’s finance director informs the firm that he wants to review the

complete set of last year’s audit W/Ps prior to the commencement of the

next year’s audit. What should be Ethical & Logical’s response?

• The firm should indicate that the W/Ps are the property of the CPA

firm and open inspection of all the W/Ps by the City is prohibited by

professional standards. The firm could inquire if there are any

particular areas of the audit with which the City is concerned. Based

on the response, the firm could selectively review certain W/Ps with

the finance director to facilitate a better understanding of the audit

scope.
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BOA Discipline Example #8

Situation: CPA was engage to prepare a client’s 2013 federal return and amend their 
2012 return for an estimated fee of $1,200. Upon receiving an invoice for $1,200, the 
client disputed the work performed and ultimately offered to pay $585. CPA refused 
client’s payment offer. Client requested return of records on Aug. 11, 2014 , and failing 
to receive them filed a complaint with the BOA on Sept. 20, 2014. 

Are there grounds for discipline by the BOA?

Applicable statute or rule:  473.323(1)(h) – violation of any rule adopted pursuant to 
chapter 473 or 455 (in this case, 61H1-23.002(1) – failure to return client’s records) 

Penalty: Fine of $250 and costs of $188
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Section 6

Practice Issues

108



Florida Independence Guidance

“Standards for Determining Independence in the Practice of Public 

Accountancy for CPAs Practicing Public Accountancy in the State of Florida”

• Created by the BOA to delineate standards for a Florida CPA’s independence

• Incorporated by reference, in 61H1-21.001(2), into the rules of the BOA

• Became effective December 31, 2004

• Copied from the then effective rules in the AICPA Code of Professional 

Conduct (ET 101)

• A number of changes were subsequently made to ET 101 by the AICPA (now reorganized 

into the revised Code of Professional Conduct)

• Since the rules differ in some areas, which ones should I follow?
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Comparison of AICPA and 

GAGAS Independence Rules

• Yellow Book’s conceptual framework shares many characteristics with the 

AICPA’s “Conceptual Framework for Independence”

• Yellow Book refers to “Nonaudit Services”

• AICPA refers to “Nonattest Services”

• AICPA’s “Conceptual Framework for Independence” (ET 1.000.010) should 

be used only when making decisions on independence matters that are not 

explicitly addressed under “Nonattest Services” (ET sec. 1.295)

• The AICPA documentation requirements now agree with the Yellow Book; 

other requirements differ

• “AICPA –Yellow Book (GAGAS) Independence Rules Comparison” released 

in June 2015 – located on AICPA website
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AICPA –Yellow Book (GAGAS) 

Independence Rules Comparison

• Conceptual framework approach

• Management responsibilities

• General requirements for performing 
nonattest services

• Documentation requirements

• Cumulative effect of providing nonattest 
services

• Provision of nonaudit services – General

• Bookkeeping services and preparing 
accounting records and financial statements

• Nontax disbursements

• Benefit plan administration

• Investment advisory or management

• Corporate finance consulting

• Appraisal and valuation services

• Information technology services

• Human resources services

• Business risk consulting

• Internal audit assistance services

• Internal control monitoring
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Who is an Attest Client?

Attest engagement - An engagement that requires independence, 
as set forth in the AICPA:

• Statements on Auditing Standards (SASs)

• Statements on Standards for Accounting and Review Services 
(SSARSs)

• A compilation engagement is an attest service

• Preparation engagements under SSARS 21 are specifically identified as a 
non-attest service (and consideration of independence is not required)

• Statements on Standards for Attestation Engagements (SSAEs)
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Nonattest Services Provided to Attest Clients

AICPA Code of Professional Conduct 

And Yellow Book (GAGAS)

• Assume all management responsibilities

• Oversee the service, by designating an 

individual, preferably within senior 

management, who possesses suitable 

skill, knowledge, and/or experience

• Evaluate the adequacy and results of the 

services performed

• Accept responsibility for the results of the 

services

Florida Independence Standards

• Make all management decisions and 

perform all management functions

• Designate a competent employee, 

preferable within senior management, to 

oversee the services

• Evaluate the adequacy and results of the 

services performed

• Accept responsibility for the services

• Establish and maintain internal controls, 

including monitoring ongoing activities

Documentation in writing of the understanding with the attest client is required.

Management of the attest client must agree to:
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Commissions and Referral Fees
473.3205 Commissions or referral fees.— A certified public accountant or 

firm may not accept or pay a commission or referral fee in connection 

with the sale or referral of public accounting services as defined in ss. 

473.302(8)(a) and (c). Any certified public accountant or firm that is engaged 

in the practice of public accounting and that accepts a commission for the 

sale of a product or service to a client must disclose that fact to the client in 

writing in accordance with rules adopted by the board. However, this 

section shall not prohibit:

(1)   Payments for the purchase of an accounting practice;

(2)   Retirement payments to individuals formerly engaged in the practice of public 

accounting or payments to their heirs or estates; or

(3)   Payment of fees to a referring certified public accountant or firm for public 

accounting services to the successor certified public accountant or firm or the client in 

connection with an engagement.

AICPA Code of Professional Conduct 1.520.001 rules are similar

Refers 

to an 

attest 

service
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Contingent Fees

473.319 Contingent fees.—Public accounting services as defined in s. 

473.302(8)(a) and (c), and those that include tax filings with federal, state, or 

local government, shall not be offered or rendered for a fee contingent upon 

the findings or results of such service. This section does not apply to services 

involving federal, state, or other taxes in which the findings are those of the 

tax authorities and not those of the certified public accountant or firm. Fees to 

be fixed by courts or other public authorities, which are of an indeterminate 

amount at the time a public accounting service is undertaken, shall not be 

regarded as contingent fees for purposes of this section.

AICPA Code of Professional Conduct 1.510.001 rules are similar
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A CPA firm performs a revenue audit for a municipality regarding 
franchise taxes.  Payment terms call for the CPA firm being paid 
40% of all previously unidentified franchise taxes by the 
municipality.  Is this permissible?

• No, as the fee is contingent upon the findings or results of such 
services.
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Firm License Requirements

CPA Firm Licensure Requirements are outlined in 473.3101

(1)(c)(1) Any firm that does not have an office in this state but performs 
the services described in s. 473.3141(4) for a client having its home office in 
this state unless it: 

(a) Complies with the requirements described in s. 473.309. 

(b) Is enrolled in a peer review program pursuant to s. 473.3125(4). 

(c) Performs services through an individual with practice privileges 
under s. 473.3141. 

(d) Lawfully performs services in a state where an individual with 
practice privileges granted under s. 473.3141 has his or her principal 
place of business. 

(2) The board shall define by rule what constitutes an office.
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Firm License Requirements

Rule 61H1-20.001(4) says “Firm,” “CPA firm,” or “Firms of certified public 

accountants” means

“a sole proprietor, partnership, professional corporation, limited liability 

company, or any other legal entity engaged in the practice of public accounting, 

including individual partners, stockholders or members thereof, that holds an 

active, delinquent, or temporary license issued under Section 473.3101, F.S., or 

its state of domicile”

Working for or with an unlicensed CPA firm?

455.227 Grounds for discipline; penalties; enforcement.

(1)(j)  Aiding, assisting, procuring, employing, or advising any unlicensed person or entity to 

practice a profession contrary to this chapter, the chapter regulating the profession, or the rules 

of the department or the board
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BOA Discipline Example #9

Situation:  CPA held a current individual CPA license, but no firm license. CPA was 
discovered to be using the CPA designation in his company domain name 
(www.namecpa.com) and on the website. (There is no mention in the complaint about 
any attest services being offered or if the firm was an entity or a sole practitioner)

Are there grounds for discipline by the BOA?

Applicable statute or rule:  473.3101(1)(b) – Any firm with an office in this state which uses 

the title “CPA,” “CPA firm,” or any other title, designation, words, letters, abbreviations, or 

device tending to indicate that it is a CPA firm must hold a firm license

Penalty:  Fine of $500 and costs of $228
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Peer Review Requirements

Effective January 1, 2015, a sole proprietor, partnership, corporation, limited 

liability company, or other firm licensed under 473.3101 and engaged in the 

practice of public accounting as defined in 473.302(8)(a), except for the 

performance of compilations and reviews as those terms are defined by the 

board, must be enrolled in a peer review program

• No impact on firms that were already participating in peer review to meet AICPA 

membership requirements or regulatory requirements (for example Government 

Auditing Standards or Department of Labor rules)

• Confirmation of a firm’s enrollment will be required as a part of the biennial license 

renewal

• A firm that is terminated from the program by a Board approved administering entity 

shall notify the Board in writing within 30 days of the effective date of the termination 

and provide a copy of the termination letter
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Individual License Mobility (s. 473.3141, F.S.)

AICPA Website – interactive map

https://www.cpamobility.org/ 

A great tool with information to 

help identify the practice 

requirements that allows you to 

practice outside your principal 

place of business without 

obtaining another license.

Important to understand the 

rules that apply where you are 

working!
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Advertising by Florida CPAs
61H1-24.001 Advertising

(1) No certified public accountant shall disseminate or cause the dissemination of any advertisement 
or advertising which is in any way fraudulent, false, deceptive, or misleading, if it, among other 
things:

(a) Contains a misrepresentation of facts; or

(b) Makes only a partial disclosure of relevant facts; or

(c) Creates false or unjustified expectations of beneficial assistance; or

(d) Appeals primarily to a layperson’s fears, ignorance, or anxieties regarding his state of financial well-being; or

(e) Contains any representation or claims, as to which the certified public accountant, referred to in the 
advertising, does not expect to perform; or

(f) Contains any other representation, statement, or claim which misleads or deceives; or

(g) In the event that a certified public accountant uses the term “specialty” or “specialist” or any other term 
tending to indicate an advanced standing in any aspect of the practice of public accountancy, in any 
advertisement or offering to the public, the advertisement must state that the use of the term is a self-
designation and is not sanctioned by the state or federal government. This requirement shall not apply to any 
statement indicating the certified public accountant has received any bona fide formal recognition or attainment; 
or

(h) Represents that professional services can or will be competently performed for a stated fee when this is not 
the case, or makes representations with respect to fees for professional services that do not disclose all variables 
affecting the fees that will in fact be charged
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Advertising by Florida CPAs

1. Business cards;

2. Letterhead;

3. Signs;

4. Listings in telephone and other media or communication directories;

5. Display of certificate or license from this or any other state;

6. Business reports;

7. Transmittal letters or other written communication issued or associated 

with accompanying financial statements;

8. Brochures;

9. Forms filed with state and federal regulatory agencies;

10. Press releases;

11. Paid promotional listing in any media;

12. Display of membership in CPA associations;

13. Listings in professional directories;

14. Presentation during court proceedings;

15. Website, e-mail, or any other electronic communication.

(2) “Advertising” shall mean:
(a) Any statements, oral or written, disseminated to or before the public or any portion thereof, with the intent 
of furthering the purpose, either directly or indirectly, of selling public accounting services, or offering to 
perform public accounting services, or including members of the public to enter into any obligation relating to 
such public accounting services. For purposes of this rule, oral or written statements include:

(b) “Advertisement,” “advertising” and “advertising as a part of a certified public accountant’s business activities” 
as defined terms by this rule does not include:

1. Verbal statements in a social context, or

2. Use of the designation by authors when used only for identification as authors of books, 

articles or other publications, provided that such publications, do not offer the performance of 

services or the sale of products (other than books, articles or other publications).
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Who Can Call Themselves a CPA?
473.322(1)  A person may not knowingly:

(a) Practice public accounting unless the person is a certified public accountant or a public accountant;

(b) Assume or use the titles or designations “certified public accountant” or “public accountant” or the 
abbreviation “C.P.A.” or any other title, designation, words, letters, abbreviations, sign, card, or device 
tending to indicate that the person holds a license to practice public accounting under this chapter or the 
laws of any other state, territory, or foreign jurisdiction, unless the person holds an active license under this 
chapter or has the practice privileges pursuant to s. 473.3141;

(c) Perform or offer to perform any services described in s. 473.302(8)(a) unless such person holds an active 
license under this chapter and is a licensed audit firm, provides such services through a licensed audit firm, 
or complies with ss. 473.3101 and 473.3141. This paragraph does not prohibit the performance by persons 
other than certified public accountants of other services involving the use of accounting skills, including the 
preparation of tax returns and the preparation of financial statements without expression of opinion 
thereon

In late 2015 the AICPA and NASBA proposed rules that would provide for the creation of a “Retired-CPA” 
status. Comments on the proposal are due by February 2, 2016
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BOA Discipline Example #10

Situation:  CPA’s license expired Dec. 31, 2014 and was put on delinquent status. On April 
16, 2015 BOA sent a Notice of Noncompliance. On June 10, 2015 CPA reactivated 
license, paying $385. On June 19, 2015 the BOA issued a citation for practicing on a 
delinquent license from Jan. 1 – June 10, 2015. CPA disputed the citation.

Are there grounds for discipline by the BOA?

Applicable statute or rule :  473.323(1)(i) – practicing on a delinquent license

Penalty:  Fine of $500 and costs of $338
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Unlicensed Activity

Florida CPAs have a responsibility to notify DBPR of unlicensed 
activity

• Various ways you can report unlicensed activity:

• Hotline – (866) 532-1440 in Florida; (850) 922-9026 outside Florida

• Free DBPR Mobile app- available on iTunes or Google Play app stores

• Unlicensed Activity Fax Line (850) 921-2124

• Email a complaint to: ULA@myfloridalicense.com
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Section 7

Code of Ethics for Public 

Officers and Employees 

(ch. 112 F.S.)

CPAs and 
CGFOs  

Employed in 
Government
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Florida Commission on Ethics

• Created in 1974 (Chapter 74-176, Laws of Florida) 

• Now s. 112.320, F.S.

• Purpose – “To serve as the guardian of the standards of 
conduct for officers and employees of Florida and its 
political subdivisions”

• Provides an Annual Report to the Legislature each year 
since 1974

• Located at www.ethics.state.fl.us
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Florida Commission on Ethics

• Duties of the Commission 

• Investigate sworn complaints alleging violations of the 
ethics laws

• Making penalty recommendations for violations

• Maintaining a financial disclosure notification system 
totaling 39,223 reporting officials and employees (as of 
2017)

• Prescribes forms for public disclosure

• Issuing Advisory opinions re: Part III of Chapter 112, F.S.
and Article II, section 8, Florida Constitution

129

Standards of Conduct (selected sections from ch. 112, F.S.) 

1. Prohibited Actions or Conduct 

2. Prohibited Employment and Business Relationships 

3. Restrictions on Appointing, Employing, and Contracting 
With Relatives

4. Post Office-holding & Employment (Revolving Door) 
Restrictions 

5. Voting Conflicts of Interest

6. Disclosures

7. Penalties
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1.  Prohibited Actions or Conduct 

• Solicitation and Acceptance of Gifts (s. 112.313(2), F.S.)

• Unauthorized Compensation (s. 112.313(4), F.S.)

• Misuse of Public Position (s. 112.313(6), F.S.)

• Disclosure or Use of Certain Information (s. 112.313(8), F.S.)

• Solicitation or Acceptance of Honoraria (s. 112.3149, F.S.)
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1. Prohibited Actions or Conduct

• Solicitation or Acceptance of Gifts (s. 112.313(2), F.S.)

• Public officers, employees, local government attorneys, and 
candidates are prohibited from soliciting or accepting anything of 
value that is based on an understanding that their vote, official 
action, or judgment would be influenced by the gift.  These 
include:

• Gifts

• Loan

• Reward

• Promise of future employment

• Favor

• Service
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1. Prohibited Actions or Conduct

• Solicitation or Acceptance of Gifts (s. 112.3148, F.S.) (cont.)

• Persons required to file disclosure Form 1 or Form 6 and 
statement procurement employees are prohibited from:

• Soliciting any gift or,

• Accepting, directly or indirectly, a gift any gift worth more 
than $100 from 

• A political committee, lobbyist, who has lobbied the official or 
his or her agency within the past 12 months or the partner, 
firm, employer or principal of such a lobbyist or from a vendor 
doing business with the official’s agency.
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1. Prohibited Actions or Conduct

• Solicitation or Acceptance of Gifts (s. 112.3215, F.S.) (cont.)

• No Executive Branch lobbyist or principal shall make, 
directly or indirectly, and no Executive Branch agency official 
who files Form 1 or Form 6, shall knowingly accept, directly 
or indirectly, any expenditure made for the purpose of 
lobbying. 

• This includes gifts valued at less than $100

• This also applies to members and employees of the 
Legislature (s. 11.045, F.S.)
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1. Prohibited Actions or Conduct

•Solicitation or Acceptance of Gifts (s. 112.3215, 

F.S.) (cont.)

• Persons required to File Form 1 or Form 6, and state 

employees and members of their immediate families 

are prohibited from accepting a gift from a political 

committee.
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1. Prohibited Actions or Conduct

•Unauthorized Compensation (s. 112.313(4), F.S.) 

• Public officers or employees, local governmental 

attorneys, and their spouses and minor children are 

prohibited from accepting any compensation, 

payment, or thing of value when they know, or with the  

exercise of reasonable care should know, that it is given 

to influence a vote or other official action.
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1. Prohibited Actions or Conduct

•Misuse of Public Position (s. 112.313(6), F.S.) 

• Public officers or employees, local governmental 

attorneys, are prohibited from corruptly using or 

attempting to use their official positions or their 

resources thereof to obtain a special privilege or benefit 

for themselves or others.
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1. Prohibited Actions or Conduct

• Disclosure or Use of Certain Information (s. 112.313(8),F.S.) 

• Public officers or employees, local governmental 

attorneys, are prohibited from disclosing or using 

information not available to the public and obtained by 

reason of their public position for the personal benefit of 

themselves or others.
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2.  Prohibited Employment and 

Business Relationships

• Doing Business with One’s Agency (s. 112.313(3), F.S.) 

• Conflicting Employment or Contractual Relationship (s. 112.313(7), F.S.)

• Exemptions (s. 112.313(12), F.S.) 

• Additional Exemptions (s. 112.313(15), F.S.) 

• Employees Holding Office (s. 112.313(10), F.S.) 

• Professional and Occupational Licensing Board Members (s. 
112.313(11), F.S.) 

• Local Government Attorneys (s. 112.313(16), F.S.) 
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2. Prohibited Employment and 

Business Relationships

•Doing Business with One’s Agency (s. 112.313(3), 
F.S.) 

•A public employee acting as a purchasing agent, or 
public officer acting in an official capacity, is 
prohibited from purchasing, renting, or leasing any 
realty, goods, or services for his or her agency from a 
business entity in which an officer or employee or 
his or her spouse or child owns more than a 5% 
interest.
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2. Prohibited Employment and 

Business Relationships

• Conflicting Employment or Contractual Relationship

(s. 112.313(7), F.S.) 

• A public officer or employee is prohibited from holding 

any employment or contract with any business entity or 

agency regulated by or doing business with his or her 

public agency
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2. Prohibited Employment and 

Business Relationships

• Exemptions (s. 112.313(12), F.S.) – the prohibitions against 
doing business with one’s own agency and having confliction 
employment may not apply:

• When the business is rotated among qualified suppliers in a 
city or county

• When the business is awarded by sealed competitive bid 
and neither the official nor his or her spouse or child has 
attempted to persuade agency personnel to enter the 
contract – disclosure of interest must be filed on Form 3A 
prior to or at the time of submission
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2. Prohibited Employment and 

Business Relationships

• Exemptions (s. 112.313(12), F.S.) – the prohibitions against 
doing business with one’s own agency and having confliction 
employment may not apply:

• When the purchase or sale is for legal advertising, utilities 
service, or for passage on a common carrier

• When the emergency purchase must be made to protect 
the public health, safety, or welfare

• When the business entity is the only source of supply 
within the political subdivision and there is full disclosure of 
the official’s interest to the governing body on Form 4A. 
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• Exemptions (s. 112.313(12), F.S.) – the prohibitions against doing 
business with one’s own agency and having confliction employment 
may not apply:

• When the aggregate of any such transactions does not exceed $500 in a 
calendar year

• When the business transacted is the deposit of agency funds in a bank of 
which the county, city or district official is an officer, director or 
shareholder, so long the records show that the governing body 
determined the member did not favor that bank over other qualified 
banks

• When the prohibitions are waived in the case of ADVISORY BOARD 
MEMBERS by the appointing person or by a 2/3s vote of the appointing 
body (after disclosure on Form 4A)144

2. Prohibited Employment and 

Business Relationships



2. Prohibited Employment and 

Business Relationships

• Exemptions (s. 112.313(12), F.S.) – the prohibitions against doing 
business with one’s own agency and having confliction employment 
may not apply:

• When the public officer or employee purchases in a private capacity 
goods or services, at a price and upon terms available to similarly 
situated members of the general public, from a business entity which is 
doing business with his of her own agency

• When the public officer or employee in a private capacity purchases 
goods or services from a business entity which is subject to the 
regulation of his or her agency where the price and terms of the 
transaction are available to similarly situated members of the general 
public and the officer or employee makes full disclosure of the 
relationship to the head or governing body prior to the transaction
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2. Prohibited Employment and 

Business Relationships

• Employees Holding Office (s. 112.313(10), F.S.) 

• A public employee is prohibited from being a member of the 
governing body which serves as his or her employer

• Professional and Occupational Licensing Board members (s. 
112.313(11), F.S.) 

• An officer, director, or administrator of a state, county, or 
regional professional or occupational organization or 
association, while holding such position, may not serve as a 
member of a state examining  or licensing board for the 
profession or occupation
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2. Prohibited Employment and 

Business Relationships

•Local Government Attorneys (s. 112.313(16), F.S.) 

• Local government attorneys, such as the city or county 
attorney, and their law firms are prohibited from 
representing private individuals and entities before the 
unit of local government which they serve.  Also, 
cannot recommend or otherwise refer to his of her firm 
legal work involving  the local government unless the 
attorney’s contract authorizes or mandates the use of 
the firm
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3. Restrictions on Appointing, Employing, and 

Contracting with Relatives

• Anti-Nepotism Law (s. 112.3135, F.S.) 

• A public official is prohibited from seeking for a relative any 
appointment , employment, promotion or advancement in the 
agency in which he or she is serving or over which the official 
exercises jurisdiction or control.  No person may be appointed, 
employed, promoted, or advanced in or to a position in an 
agency if such action has been advocated by a related public 
official who is serving in or exercising jurisdiction or control 
over the agency.  

• Includes relatives of members of collegial government bodies
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3. Restrictions on Appointing, Employing, and 

Contracting with Relatives

• Anti-Nepotism Law (s. 112.3135, F.S.) 

• Does not apply to school districts, community colleges and 
state universities, or to appointments of boards, other 
than those with land-planning or zoning responsibilities, in 
municipalities of fewer than 35,000 residents

• The approval of budgets does not constitute “jurisdiction 
or control” for purposes of this prohibition

• This provision does not apply to volunteer emergency 
medical, firefighting, or police service providers.
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4. Post Office Holding and Employment 

(Revolving Door) Restrictions

• Lobbying by Former Local Government Officers and Employees(s. 
112.313 (13) & (14), F.S.) 

• A person elected to county, municipal, school district, or special 
district office is prohibited from representing another person or 
entity for compensation before the government body or agency of 
which he or she was an officer for two years after leaving office.  

• Appointed officers and employees of these same local 
governments may be subject to a similar restriction by local 
ordinance or resolution
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5. Voting Conflicts of Interest (s. 112.3143, F.S.)

• Public officials are prohibited from voting in an official capacity 
on any measure which they know would inure to their own 
special or private gain or loss or that of a related party (relative, 
business associate, etc.).

• Slightly different requirements for state public officers and local 
public officers.

• Must publicly announce the nature of the voting conflict before 
the vote, and file a memorandum of voting conflict on Form 8A 
or 8B within 15 days after the vote disclosing the nature of his or 
her interest in the matter
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6. Disclosures

• Conflicts of interest may occur when public officials are in a 
position to make decisions that affect their personal financial 
interests.  That is why public officers  and employees, as well as 
candidates public office, are required to publicly disclose their 
financial interests

• The disclosure process serves to remind officials of their obligation 
to put public interest above their personal considerations

• Also helps citizens to monitor the considerations of those whom 
spend their tax dollars and participate in public policy decisions or 
administration
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6. Disclosure Forms

• Form 1 – Limited Financial Disclosure

• Persons required to file include all state officers, local officers, 
candidates for local elective office, and specified state employees 
(other than those officers required to file Form 6)

• Must include the reporting person’s sources and types of financial 
interest, such as the names of employers and  addresses of real 
property holdings.  NO DOLLAR VALUES ARE REQUIRED TO BE 
LISTED.  

• Disclose certain relationships with, and ownership interests in, 
specified types of businesses such as banks, savings and loans, 
insurance companies and utility companies 
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6. Disclosure Forms
• Form 1 – Limited Financial Disclosure (cont.)

• When to file:

• Candidates for elected local office – at the same time they file 
their qualifying papers

• State and local officers and specified  state employees – by July 1 
of each year.  Also must file within 30 days from date of 
appointment or the beginning of employment

• Where to File:

• Local officer – with Supervisor of Elections in the county in which 
he or she permanently resides

• State officer or specified state employee - with the Commission 
on Ethics
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6. Disclosure Forms

•Form 1F – Final Limited Financial Disclosure 

• Required to be filed within 60 days after a public officer or 

employee required to file Form 1 leaves his or her public 

position

• Covers the disclosure period between January 1 and the last 

day of office or employment within that year
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6. Disclosure Forms

• Form 6 – Full and Public Disclosure

• Who must file  

• All elected constitutional officers and candidates for such office

• Mayor and members of City Council and candidates for those offices in 
Jacksonville

• Duval County Superintendent of Schools

• Judges of compensation claims

• Members of the FL Housing Finance Corp Board

• Members of the Florida Prepaid College Board

• Members of expressway authorities, transportation authorities (except 
Jacksonville), bridge authority or toll authorities created pursuant to Ch. 348, 
343 or 349 or other general law  
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6. Disclosure Forms

• Form 6 – Full and Public Disclosure

• What must be filed  

• Detailed disclosure of assets, liabilities and sources of income over $1,000 and 
their values, as well as net worth.

• May opt to file most recent income tax return in lieu of listing sources of 
income, but still must disclose assets, liabilities and net worth

• Certain relationships with, or ownership interests in, specified types of 
businesses such as banks, savings and loans, insurance companies and utility 
companies

• When and where to file

• Incumbents – annually by July 1 with Commission on Ethics

• Candidates – with the officer before whom they qualify at time of qualifying
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6. Disclosure Forms

•Form 6F – Final Full and Public Disclosure 

• Required to be filed within 60 days after a public officer or 

employee leaves his or her public position

• Covers the disclosure period between January 1 and the last 

day of office or employment within that year
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6. Disclosure Forms

• Form 9 – Quarterly Gift Disclosure

• Each person required to file Form 1 or Form 6, and each state 
procurement employee, must file with the Commission on Ethics on 
the last day of any quarter following the calendar quarter in which 
he or she received a gift worth more than $100, other than gifts 
from relatives, gifts prohibited from being accepted, gifts primarily 
associated with his or her business or employment, and gifts 
otherwise required to be disclosed

• Information to be disclosed – a description of the gift and its value, 
name and address of the donor, date of the gift, and a copy of any 
receipt for any gift provided by the donor
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6. Disclosure Forms

• Form 10 – Annual Disclosure of Gifts from Government Agencies and 
Direct-Support Organizations and Honorarium Event related 
Expenses

• Certain governmental entities or direct-supported organizations may give a 
gift worth more than $100 to certain persons if a public purpose can be shown 
for the gift

• The donor must provide the recipient a statement about the gift no later than 
March 1 of the following year

• Recipient must disclose this information by filing a statement that must be 
filed by July 1 with his or her annual financial disclosure 

• Information to be disclosed – a description of the gift, the donor, the date of 
the gift and the value of the total gifts provided during the calendar year
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6. Availability of Disclosure Forms

• Local officers and employees who must file Form 1 will be sent 

the form by mail from the Supervisor of Elections in the county in 

which they permanently reside no later than June 1 each year

• Elected constitutional officers, other officers and specified state 

employees who must file Form 1 or 6 will be sent these forms by 

mail by the Commission on Ethics by June 1

• Any person needing the any of the forms may obtain them from a 

Supervisor of Elections or Commission on Ethics, P.O. Box 15709, 

Tallassee, FL 32317-5709

• Or the Commission’s website – www.ethics.state.fl.us
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7. Penalties
• Violation of the Second Amendment and the Code of Ethics

• No criminal penalties; however could result in:

• Impeachment

• Removal from office or employment

• Suspension

• Public censure

• Reprimand

• Demotion

• Reduction in salary level

• Forfeiture of no more than 1/3 salary per month – max 12 months

• Civil penalty not to exceed $10,000

• Restitution of any pecuniary benefits received

• Triple the value of a gift from a political committee
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7. Penalties

•Former Public Officers or Employees

• If found in violation of a provision applicable to such individual 
whose violation occurred prior to such person leaving public 
office or employment

• No criminal penalties; however could result in:

• Public censure and reprimand

• Civil penalty not to exceed $10,000

•Restitution of any pecuniary benefits received

•Triple the value of a gift from a political committee
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7. Penalties

• Felony Convictions – Forfeiture of Retirement Benefits            
(s. 112.3173, F.S.)

• Public officers and employees are subject to forfeiture of all rights 
and benefits under the retirement system to which they belong if 
convicted of certain offenses, including:

• Embezzlement

• Theft of public funds

• Bribery

• Felonies specified in Chapter 838, F.S.

• Impeachable offenses

• Felonies committed to defraud the public or their public agency
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7. Penalties

• Automatic Penalties for Failure to File Annual Disclosure

(ss. 112.3144 and .3145 F.S.)

• Public officers and employees required to file either Form 1 or 

Form 6 annual financial disclosures are subject to: 

• Automatic fines of $25 for each day late the form is filed 

after September 1

• Up to a maximum of $5,000 fine

165

Position # Complaints %

Municipal Elected 46 25.6%

County Elected 26 14.4%

District Elected 23 12.8%

State Employee 23 12.8%

County Employee 11 6.1%

State Elected 9 5.0%

Lobbyist – Executive 

Branch
7 3.9%

State Appointed 7 3.9%

Municipal Appointed 7 3.9% 

Municipal Employee 7 3.9% 

District Appointed 6 3.3%

District Employee 6 3.3%

County Appointed 2 1.1%166

Commission on Ethics – 2017 Complaints Filed-180
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Commission on Ethics – Complaint Allegations - 2017

Of the 180 

complaints 

received, 87 

were ordered to 

be investigated

Complaint Allegation Number

Misuse of Public Position 52

Voting Conflict 16

Willful Failure to File Financial Disclosure ( Form 1) 15

Conflicting Employment or Contractual Relationship 13

Full & Public Disclosure of Financial Interest 10

Disclosure or Use of Certain Information 9

Doing Business with One’s Agency 8

Reporting & Prohibited Receipt of Gifts 7

Unauthorized Compensation 7

Solicitation or Acceptance of Gifts 6

Statement of Financial Interest 5

Restriction on Employment of Relatives 4

Contractual Services/112.3185 Standards 2
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Commission on Ethics – Complaint History 
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# of Individuals # of Form 1 & 6 Compliance

YEAR Required to File Delinquent Filers Rate

2017 38,909 314 99%

2016 38,824 289 99%

2015 38,613 291 99%

2014 38,181 249 99%

2013 37,890 309 99%

2012 37,306 356 99%

2011 37,686 361 99%

2010 36,961 340 99%

2009 37,077 353 99%

2008 36,092 767 98%

2007 35,659 691 98%

Commmision on Ethics

Financial Statement Disclosure Compliance (2007-2017)
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Commission on Ethics - Actions Taken on Complaints 2017
(Includes the 180 complaints in 2017 and those filed in prior years)

 
Complaint Allegation  No. 
Dismissed for lack of legal sufficiency  69  
Dismissed as public interest not served by further proceedings  6 
Probable cause hearings held  52  
     No probable cause – dismissed 41   
     Probable cause 5   
     Probable cause - no further action 6   
Public hearings at the Division of Administrative Hearings  4  
     Violation  3   
     No Violation 1   
Violation found via stipulation   11  
Statutorily-required investigations for willful failure to file disclosure  24 
     Dismissed for lack of jurisdiction 12   
     Probable cause  7   
     Probable cause - no further action 5   
Statutorily-required investigation of lobbying firm compensation audits  13  
     Probable cause 7   
     No probable cause 6   
Costs and attorney's fees petitions  0 7 
     Awarded. 5   
     Insufficient petition – dismissed 1   
     Hearings ordered. 1   
Total Number of Actions Taken on Complaints 0 186 
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Aspects of the Ethics Laws No.

Conflict of Interest 8

Post-Employment Restrictions 6

Voting Conflict 2

Gift Acceptance and Disclosure 2

Disclosure of Financial Interest 2

Executive Branch Lobbying 1

Local Government Attorneys 1

22

Commmision on Ethics

Advisory Opinions - 2017

NEW Commission Discipline Example #1
Situation:  An attorney had a lucrative contract ($28,333 monthly or $340,000 a year) 
with a City for 13 years.  The City decided to go with an in-house city attorney.  The 
contracted attorney recommended creating two positions (Zoning Hearing Officer and 
Code Enforcement Special Magistrate) and eliminating the Code Enforcement Board. 
He persuaded City Council that he was “uniquely qualified” to fill those positions and not 
to consider anyone else, and there was an urgency to fill those positions.  City Council 
voted to have him fill these newly created positions.   A citizen complaint was filed. 

Are there grounds for discipline?

Applicable statute or rule:  112.313(6) – misuse of position to obtain benefit for self or 
others; 112.313(16)(c) – no local govt. attorney shall represent a private individual or 
entity to which he provides legal services 

Penalty:  Civil penalty of $10,000, and public censure and reprimand

On-going: Upheld by Administrative Law Judge, then to First District Court of Appeals –
upheld 112.313(6); reversed finding re: 112.313(16)(c) – remanded back to Commission to 
reconsider penalty.
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NEW Commission Discipline Example #2
Situation:  A Mayor of a City accepted hotel accommodations, meals, drinks and other 
items totaling $515.46 from a paid representative of a police officers union that was in 
labor negotiations with the City.  None of this was reported on Form 9 – Quarterly Gift 
Disclosure.

Are there grounds for discipline?

Applicable statute or rule:  112.3148(4) – knowingly accepting gifts from a lobbyist, 
valued in excess of $100 

Penalty:  Civil penalty of $4,000, and public censure and reprimand

Observation: Originally, there were six allegations under 112.313(2), 112.313(4), 
112.313(6), 112.3148(3), 112.3148(4) and 112.3148(8).  However, through a joint 
stipulation between the Commission and the Mayor, five of the allegations were 
dismissed with agreement to one violation of 112.3148(4)
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NEW Commission Discipline Example #3

Situation: Respondent was employed by a state agency which had oversight over certain 
contracts with private entities.  After 37 years with the agency, respondent resigned and 
went to work with a private not-for-profit (NFP) as Director of Compliance, responsible for 
ensuring the entity was in compliance with its various contracts with state agencies. He 
routinely contacted the agency’s staff asking for information; had side conversations with 
the agency’s staff, used his past relationship with the agency’s staff to influence the results 
of the monitoring reports, prepared responses to the contract deficiencies and 
represented the NFP during appeals to the agency’s findings.

Are there grounds for discipline?

Applicable statute or rule:  112.3185(4)  – holding private employment within 2 years of 
leaving public employment with a business activity in connection with a contract which 
was within his responsibility while he held public employment.

Penalty:  Civil penalty of $1,500

Observation: Originally, there were three allegations; however,  through a joint stipulation 
with the respondent, two of the allegations were dismissed, leaving just one per above.174



NEW Commission Discipline Example #4

Situation:  An appointed member of a City’s Planning and Zoning Commission 
individually and through a business entity owned 10 acres of land.  He and the business 
entity entered into a contractual relationship to sell the property to another entity for 
$1,890,540, which was contingent upon the rezoning of the property.  The contract 
required the member to assist the buyer in obtaining all the necessary government 
approvals and other requirements to complete the transaction.   The member openly 
advocated for the rezoning at a committee meeting, not disclosing his lack of 
impartiality.  The rezoning was accomplished and the deal went through.

Are there grounds for discipline?

Applicable statute or rule:  112.313(7)(a  – prohibits a public officer from having a 
contractual relationship that impedes the full and faithful discharge of the official’s 
public duties

Penalty: $10,000 fine, public censure and reprimand
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NEW Commission Discipline Example #5

Situation: Manager of a Special District hired two of his sons for paid positions within the 
District over which he had overall responsibility for “employing, promoting or advancing 
individuals”.  Commission asserted this was a clear violation of the anti-nepotism 
statute.

Are there grounds for discipline?

Applicable statute or rule:  112.313(6)  – misuse of public funds; 112.313(2)(a) -

Penalty: $4,000 fine and public censure and reprimand.
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NEW Commission Discipline Example #6

Situation:  General Manager (GM) of Water Control District allowed District employees to 
collect and sell steel and aluminum from discarded District owned parts and items 
retrieved when cleaning canals – which would otherwise be considered garbage.  
Employees drove several hours during business hours to sell the scrap and turned the 
money over to the GM, which was kept in a locked box (not part of the District’s 
accounting system and not subject to audit) and used for employee morale-building 
events, Christmas parties, employee lunches, employee loans, and other employee-
related activities.  GM claim this was a long-standing program used under prior GMs.

Are there grounds for discipline?

Applicable statute or rule:  112.313(6)  – misuse of public funds

Penalty: Probable cause found, but no further action taken “due to totality of facts”
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Commission Discipline Example #7

Situation:  A City Commissioner misused her position in a case of “road rage”.  

She confronted another driver who threatened to call the police.  She told him 

her position and that she owned the police.  She asked him to follow her to the 

police station but he did not.  She later drove to his house to offer an apology 

though he still consulted an attorney. 

Are there grounds for discipline?

Applicable statute or rule:  112.313(6) – misuse of position to obtain benefit for 

self or others

Penalty:  Civil penalty of $2,000
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Commission Discipline Example #8

Applicable statute or rule:  112.313(6) – misuse of position to obtain benefit for 

self or others and 112.313(8) – disclosure of information not available to the 

general public gained through their official position

Penalty:  Probable cause was found on the above allegations.  The case is still 

pending before the Commission who will determine whether or not a violation of 

the ethics laws has been committed and if so, what the appropriate penalty 

would be for that violation
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Commission Discipline Example #9

Situation:  A County code enforcement officer misused her position to rent 

property and receive preferential treatment.  She issued code violations on a 

property and then negotiated rental of it for personal residence.  Once moved in, 

she threatened code violations to get repair and replacement of items.  Landlord 

initiated eviction for failure to pay rent. 

Are there grounds for discipline?

Applicable statute or rule:  112.313(6) – misuse of position to obtain benefit for 

self or others and 112.313(7) – having a conflicting contractual relationship

Penalty:  Civil penalty of $1,000.  Also County terminated her employment for 

violations of the County’s Employee Handbook and Code of Ethics.
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Commission Discipline Example #10

Situation:  A county employee approved a 1% pay raise for herself and others 

without approval from the county commission.  Respondent felt within her 

rights due to language in employment agreement. 

Are there grounds for discipline?

Applicable statute or rule:  112.313(6) – misuse of position to obtain benefit for 

self or others

Penalty:  Probable cause found; however, through an administrative hearing no 

violation was found
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Advisory Opinions

• Who can request 

• Any public officer, candidate for public office, or public employee 
in FL who is in doubt about the applicability of the standards of 
conduct or disclosure laws, or 

• Anyone who has the power to hire or terminate another public 
employee

• Opinions may be requested by letter 

• Opinions issued by the Commission are binding on the conduct of the 
person who is the subject of the opinion

• All of Commission’s opinions are available on its website
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Complaints

• Commission cannot conduct investigations of alleged violations 
of the Sunshine Law or the Code of Ethics unless a person files a 
sworn statement or a referral (below) is received

• Complaint Form 50 on Commission website 

• Commission is unable to take action based on learning of such 
misdeeds through newspaper reports, telephone calls or letters

• Referrals – Governor, FL Dept. of Law, a state attorney, or a U.S. 
Attorney.  A vote of 6 of the Commission’s 9 members is required to 
proceed on such a referral

• Statute of Limitations – complaint must be filed within 5 years of the 
alleged violation or other breach of the public trust
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Whistle-Blowers Act

• The Legislature enacted a Whistle-Blowers Act to protect 
employees of agencies and government contractors from adverse 
personnel actions for disclosing information in a sworn complaint 
alleging certain types of improper activities – created in 1986 and 
several revisions since to provide greater protection

• Commission has no jurisdiction or authority to proceed against 
persons who violate the Act.

• Persons who are being retaliated against should contact:

• Office of Inspector General in the Executive Office of the Governor

• Department of Legal Affairs

• Florida Commission on Human Relations

• A private attorney
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Websites for Ethics Information and Guidance 

Florida Commission on Ethics’ Website

http://www.ethics.state.fl.us/

Guide to the Sunshine Amendment and Code of Ethics

http://ethics.state.fl.us/documents/Publications/Gui

deBookletInternet.pdf

Government in the Sunshine Manual

http://myfloridalegal.com/webfiles.nsf/WF/RMAS-

A83N4S/$file/2016SunshineLawManual.pdf
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Websites for Ethics Information and Guidance

Training Opportunities from the Florida Commission on Ethics

Code of Ethics for Public Officers and Employees and Public Records Laws

http://thefloridachannel.org/videos/1715-ethics-training-senators/

Gifts for Local Government Officials

http://www.ethics.state.fl.us/Documents/Ethics/Images/GiftsForLocals.mp4

http://www.ethics.state.fl.us/Documents/Ethics/Images/GiftLaws.mp3

Ethics Laws

http://www.ethics.state.fl.us/Documents/Ethics/Images/EthicsLaws.mp3

Financial Disclosure Laws

http://www.ethics.state.fl.us/Documents/Ethics/Images/FinancialDisclusureLa

ws.mp3
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References
Florida Department of Business and Professional Regulation

http://www.myfloridalicense.com/dbpr/

Division of Certified Public Accounting

http://www.myfloridalicense.com/dbpr/cpa/index.html

Chapter 455, Florida Statutes

http://flsenate.gov/laws/statutes/2014/chapter455

Chapter 473, Florida Statutes

http://flsenate.gov/laws/statutes/2014/chapter473

Chapters 61H1-19 thru 39, Florida Administrative Code

https://www.flrules.org/Gateway/Division.asp?DivID=280

Florida Standards for Determining Independence

http://www.myfloridalicense.com/dbpr/cpa/documents/StandardsforDetermini
ngIndepencence.pdf
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References

AICPA Code of Professional Conduct

http://www.aicpa.org/research/standards/codeofconduct/Pages/default.

aspx

ACFE Report to the Nations on Occupational Fraud and Abuse

http://www.acfe.com/rttn.aspx

Florida Institute of Certified Public Accountants

http://www.ficpa.org/content/home.aspx

http://www.ficpa.org/Content/CPE/Events/Ethics.aspx 
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Questions or Comments?

Thank You for Your Attention Today!



E TH I CS .
AT THE SPEED OF BUSINESS.

Prepare yourself to face the complex, challenging and 
evolving ethical issues of today and tomorrow.

The FICPA’s ethic courses, specialized for CPAs working in 
business, industry and government, build the trust that your 
clients, employers, colleagues and the public deserve while 
protecting your hard-earned license.

Whether you are looking for in-person, OnDemand, online or 
even onsite ethics training, the FICPA has the learning solutions 
to fi t your needs.

FICPA ethic courses comply with the ethics requirements for 
Florida CPAs established by the Florida Board of Accountancy.

WWW.FICPA.ORG/ETHICS



(PLACE ON YOUR COMPANY’S 
LETTERHEAD) 

Attention: Business Editor Contact: (CONTACT NAME) 
(CONTACT’S TITLE)
(FIRM NAME) 

For Immediate Release Phone ____________________ 
E-Mail ____________________
(WEB ADDRESS, IF APPLICABLE)

(MEMBER’S NAME), CPA, Completes course 
on (SUBJECT AREA)

(MEMBER’S CITY), (DATE), 2018 -- _______(MEMBER’S FULL NAME___________,
CPA, of _____(FIRM NAME)______ in ________(CITY)______________________, completed a course, 

“________(COURSE TITLE)______,” on ____(DATE) ____. This continuing-education course covered 

the topic of_____________________(SUBJECT AREA)______________________. 

___(MEMBER’S LAST NAME)_________ is a ______(POSITION TITLE)___________ practicing in the 

area of (MEMBER’S AREA OF PRACTICE – TAX, AUDIT, ETC.) with the firm. 

In addition to (MEMBER’S LAST NAME)’S professional responsibilities, HE/SHE is also active in (LIST 

ANY OTHER PROFESSIONAL/CIVIC/ VOLUNTEER/COMMUNITY ACTIVIES – OPTIONAL). HE/SHE is 

an active member of the Florida Institute of Certified Public Accountants, the professional association 

representing the interests of more then 18,400 CPAs with over 4,400 offices throughout Florida. 

(MEMBER NAME) can be reached by telephone at _____(PHONE NUMBER)____, or via e-mail at 

_______(E-MAIL ADDRESS)_______. 

###
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